Collections by Destiny®
3. At the top of the page, do either or both of the following:

Using Collections

l

l

Search and Filter All Collections
Are you looking for information on a particular subject, like science? Or, maybe
you are interested in collections from a specific owner. You can search and filter
all collections – both public and private – to find the ones you want.

To search by keyword, enter a keyword in the Search field, and then
press Enter. A list of collections appears.
To use the Filter menu, click
. Then, select the checkboxes next to
the desired grade and/or subject. The list of collections automatically
refreshes to reflect your choices.

Notes:
l

Public collections are divided into three groups: your school, your
district and Public. Click
to scroll through all collections in a
particular ribbon, or click See All to view them on one page.

l

l

You can search collections by title, description or tags. Or, click an
owner's name from any collection on the Public tab to see all of their
collections.
When a filter is applied to a list of collections, a blue icon
appears.
To remove all filters, click Clear All in the Filter menu. Otherwise,
filters will remain until you manually clear them.

To filter Public or Featured Collections:
1. On the Collections homepage, select Public or Featured, depending on
which collections you want to filter.
2. Click See All on the desired ribbon.
Note: You can filter collections on the school, district or Public ribbons.
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Edit a Collection's Details

To filter Private Collections:

You can edit a collection if you are the owner or have edit permissions. Change
the title, description, visibility, grades, subject, image and colors.

1. On the Collections homepage, select Private.
2. At the top of the page, click

.

1. On the Collections homepage, open the collection you want to edit.
2. In the collection's header, select
> Edit. A three-step workflow appears,
starting with Step 1, Title/Description.

3. In the Filter menu, do either or both of the following:
l

l

Enter a keyword in the Search field, and then press Enter. A list of
collections appear.
Select the checkboxes next to the desired visibility, grade and/or subject.
The list of collections automatically refreshes to reflect your choices.
Notes:
l

The checkboxes subtract from the Search field. For example, if a
search for biology returns five results from a total of 10 collections,
the visibility, grade and/or subject filters further limit the list based on
those five results.

l

At any time, click Clear All to view the complete list of collections.

l

To exit the Filter menu, click
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3. Do one of the following:
l

To change the Title and/or Description, click in the appropriate field.

l

To change the Visibility, select the option you want.

l

l

Note: Visibility is based on the viewer's location. A shared collection
created by someone at your school appears on your school ribbon. A
shared collection created by someone in your district, but not your
school, appears on your district ribbon.

l

4. Click Save to go back to your collection. Or, click Grade/Subject or
Continue to move to Step 2.

The preferred image size is a minimum of 600 x 400 pixels. To resize
your image, use the scroll bar to make it smaller or larger.
To change which part of the image appears, click on it and use the
four-pointed arrow to drag it to the desired position.
If you copy a collection with a custom image, you have to upload
that image again. It will not automatically copy over with the
collection.

9. Click Accept. Your custom image appears.
10. To customize the color for your collection, click a swatch. The color appears
in the banner.

5. To edit grade levels and subjects, click the appropriate tags to select or
deselect the desired options.

11. After you make your changes, click Save.

Note: Selecting tags provides more details about your collection and
makes it easier to find when you perform a search.

Note: Items are edited, copied, moved and deleted in the same manner as
a collection. See Collections Help for more details.

6. Click Save to go back to your collection. Or, click Image/Color or Continue
to move to Step 3.
7. To change the collection image, click
8. Do one of the following:
l

l

Copy or Delete a Collection

. The image library appears.

You can copy or delete a collection if you want to modify its contents or remove
it.

To add a stock photo, click the image you want to appear in your
collection.
To add a custom image, click Upload. Then, select the desired image
from your computer.

Notes:
l

You can only delete a collection that you created.

l

Deleting a collection is permanent. It cannot be undone.

Notes:
l

l
l

Only users with Administrator, Instructor, Faculty and Staff roles
can upload a custom collection image.
You can only upload a custom image for your own collection.
You can also drag and drop an image from your computer into the
box.
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1. Find and open the collection you want to work with.
2. In the collection's header, select
action you want.
l

2. In the collection's header, select

> Create PDF.

> Copy or Delete, depending on the

If you choose Copy, a three-step workflow walks you through completing
the details for that collection.
Note: If a collection has a custom image, it will not copy over to a
new collection. You will have to add the image again or upload your
own custom image.

l

If you choose Delete, a message lets you know that you are about to
delete your collection.

View Collection Activity
Do you have multiple collaborators working on the same collection? The activity
feed lists when items have been added, removed, copied and more.
Note: You can only view activity for a collection you created.
1. On the Collections homepage, open the collection you want to view activity
for.
2. In the collection's header, select
> Activity. A list of activities for the
collection appears, including names and dates.

3. Select one of the following:
l

Create a PDF of a Collection
l

For each collection, you can create a PDF with Quick Response (QR) codes that
link directly to your resources. This makes it easy to print or share your collection
with others.

Condensed to create a PDF with each resource's QR code, title, call
number and image.

A PDF of all items in that collection either opens automatically, or a message
lets you know it has downloaded to your computer.

1. Open the collection you want to create the PDF for.
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Detailed to create a PDF with each resource's QR code, title, author, call
number, description, image and weblink.
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Notes:
l
l

l

l

Follow Collection Owners

Depending on your browser, you might be asked to open or save the file.
If you import a Resource List from Destiny Classic, scanning or clicking
the QR codes on the collection's PDF will not direct you to the Destiny
Discover resource. To share resources by PDF, you must add them
from Destiny Discover. Otherwise, you will get an error message.

You can quickly and easily follow collection owners to see all collections they
have created. There is no limit to the number of owners you follow.

When you create a PDF of a collection set, users can only access the
links to public collections. If a user clicks a link to a private collection,
they will see a message that they do not have access to that collection.

From the Collections homepage, do one of the following:

To follow a collection owner:

l

Open a collection, and then click Follow next to the owner's name.

If you want a collection URL to appear at the top of your PDF, you must
change your Share setting. This lets users access your collection
without logging in. For example, if you create a Summer Reading List
and want parents who do not have a Destiny login to be able to access
it, select Anyone with a link can VIEW. Then, they can open your
collection through the URL.
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l

Click the owner's name in any collection's header, and then click Follow at
the top of the page.

Notes:
l

The Following tab only appears if you are following other users.

l

Click Unfollow at any time to stop following a particular owner.

l

Owners are listed in alphabetical order by last name.

l

You cannot access an owner's private collections, even if you are
following them.

Pin a Collection
Site administrators can pin specific collections to the site, district and public
ribbons. Pin a collection to highlight the subject, event or theme of your choice.
You can remove a pin, change the order of pinned collections, and reschedule
them at any time.
Notes:

To view collection owners that you follow:

l
l

From the Collections homepage, click the Following tab. All collection owners
that you follow appear.

l

l

There is no limit to the number of collections you can pin.
Pinned collections are only visible to users at your site. For example, if
you pin a collection to the Public ribbon, only users at your site can see
it.
Pinned collections always appear first, followed by the most recently
updated collections.
A collection appears in the ribbon where it was created. For example, a
collection created by a user at your school can only be pinned to the
school ribbon, but not the district or public ribbons.

To pin a collection(s):
1. From the Collections homepage, click Edit above the ribbon containing the
collection you want to pin.
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2. On the desired collection, select

> Pin. A pop-up appears.

To unpin, change the order or reschedule your pinned collection
(s):
1. From the Collections homepage, click Edit above the ribbon containing the
collection you want to modify.
2. On the pinned collection, click
3. Do one of the following:
l
l

l

3. In the Starting Date field, enter a date for when you want the collection to
appear in the ribbon. You can schedule it for the current day or in the future.
Note: The Ending Date field is optional. Enter an end date if you only want to
schedule a collection for a certain amount of time. If you leave this field blank,
the collection will remain pinned to the ribbon until you unpin it.

l

Pinned collections appear at the front of the ribbon on both the
Collections and Discover homepages.
appears on a collection card for pinned collections.

l

l
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To change the date(s) of the pinned collection, click Update Schedule.
Edit the dates, and then click Pin.

Notes:

Notes:

The pin icon

To change the order of your pinned collection, click Change Position.
Use the + and - icons to choose where you want the item, and then click
Move.

You can change your profile options to control what information others see about
you. This includes your profile image, email address, preferred grade levels and
subjects.

5. Repeat steps 1-4 to pin another collection.

l

To remove a pinned collection from the ribbon, click Unpin.

Edit Your Profile

4. Click Pin. The collection appears at the front of the ribbon.

l

.
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Users have to be logged in to Destiny with a unique username and
password to edit their profile. If multiple users share the same account,
they will also share the same profile. This could cause confusion if one
user changes their profile image or email address. Follett recommends
that all users have individual named accounts.
Students can select an emoji, person or sticker for their profile image.
They cannot upload a photo.
All roles, such as Administrator, Faculty and Student, are set by your
system administrator. You cannot edit your role.
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To edit your profile:
1. Do one of the following:
l

In the top-right corner of the Collections header, select

l

In the top-left corner of the Collections header, select

> My Profile.
> Profile.

2. Next to your name, click
. The "About You" page appears.
3. To add a profile image, do one of the following:
l

l
l

l

Click Upload, or drag and drop an image from your computer. This option
may not be available, depending on your role.
Click Emojis, and select the desired option.
Click People, and select the desired option. To add glasses, select the
With glasses checkbox.
Click Stickers, and select the desired option.

4. When you are done, click Save. Your photo, emoji, person or sticker appears
in the Destiny Discover header and in every collection you create.
Notes:
l

l

You can enter a personal email address on any tab. Your email
address only appears on the Profile page.
Click Cancel on any tab to return to the Profile page.

5. Next to Interests, click
.
6. Select the grades and subjects you are interested in, and then click Save.
Notes:
l

l

Under Companion Tools, click install the bookmarklet to make it easy
to add webpages to your collections.
The bookmarklet is only available on desktop browsers.
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