Collections by Destiny®
From the Destiny Discover homepage:

Adding Items to a Collection

1. Enter a keyword or phrase in the Search bar, and then press Enter or click
. A list of results appears.
2. Select the item you want to add.

Search for and Add Items from Destiny Discover
You can search for resources in Destiny Discover™, and add them to your
collection with just a few clicks. Add books, eBooks, WebPath Express
websites, Open Educational Resources and more.

3. Click Add to Collection. A pop-up lists the collections you can add the item
to.
4. Click +Add to add the item to the desired collection.

Or, if you see something you like on the Destiny Discover homepage, just click
its image on the corresponding ribbon. Then, use the link on the Title Details
page to add that item directly to a collection.

Notes:
The call number is automatically included when you add an item from
Destiny Discover.

l

There are three ways to search for Destiny Discover items to add to a collection:
l

From the Destiny Discover homepage

l

From the Collections homepage

l

From an individual collection

In the grid or list views, you must first click
see the call number on the Details page.

l

Call numbers are only available when you add a new Destiny Discover
resource. You will not see call numbers for any existing items in a
collection.

l

Notes:
l

l

l

l

l

From anywhere in Collections, if you type in the top Search bar, you are
automatically searching in Destiny Discover.

on the desired item to

From the Collections homepage:

When you enter a keyword in the Search bar, you can view results for a
specific resource type by clicking the corresponding tab at the top of the
Destiny Discover homepage. For example, to see Collections results,
click the Collections tab.

1. Do one of the following:
l

Enter a keyword or phrase in the Search bar, and then press Enter or
click

When you type star wars in the Search bar, results for 'star wars'
collections appear on the Collections tab before collections containing
the word 'star' or 'wars'.

l

Select
bar.

. A list of Destiny Discover results appears.
> Destiny Discover. Then, enter a keyword in the Search

2. Follow steps 2-4 in the "From the Destiny Discover homepage" section.

To copy an item from a public collection to your own collection, see
Copy, Move or Delete an Item.

From an individual collection:

If you are in Destiny Discover, you can return to Collections at any time
by selecting

1. Do one of the following:

> Collections.

l

Open a collection, enter a keyword or phrase in the Search bar, and then
press Enter or click

l

Select
bar.

. A list of Destiny Discover results appears.

> Destiny Discover. Then, enter a keyword in the Search

2. Follow steps 2-4 in the "From the Destiny Discover homepage" section.
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Add a URL
You can save websites and resources you find online, and add them to your
collection.
Notes:
You cannot add items to a public collection.

l

If you want to save a PDF file from the Internet, add the URL directly to
your collection or use the bookmarklet. If you download the file to your
local drive first, it will not appear in your collection.

l

5. Click Add. The item appears in your collection.
Note: To add items even faster, install the bookmarklet. For more
information, see the Navigating Collections Quick Reference Guide.

1. From the Collections homepage, under the Private tab, do one of the
following:
l
l

If you are creating a collection, click
.
If you want to add a URL to an existing collection, open that collection,

Add a Note

and then click
in the bottom-right corner of the collection.
2. Open another tab in your browser, and go to the URL you want to add.

You can add custom notes, such as comments or instructions, to enhance your
collection.

3. Copy the URL.

1. From the Collections homepage, click the Private tab, and do one of the
following:

4. Go back to your Collections tab, and paste the URL into the URL field.

l

Notes:
l

l

l

l

If you know the URL of the website you want to add, you can type it
in the URL field instead of copying and pasting it.

If you are creating a collection, click
.
If you want to add a note to an existing collection, open that collection,

and then click
in the bottom-right corner of the collection.
2. On the Add Item page, click Note.

If you try to add a URL that you previously added to your collection,
a message states that the resource is already in the collection.

3. Enter a title and note in the appropriate fields.

If you have the appropriate instructor permissions, slide the
Appropriate for All Users toggle to For Instructor Use Only to
hide the resource from student view.
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Note: To hide this note from student view, click the Appropriate for
All Users toggle to For Instructor Use Only.

Notes:
l

4. Click Add. The note appears in your collection.
l

You have to set up your own Google Drive or Microsoft OneDrive
account to upload items to your collection. The first time you upload an
item, you will get an authentication message from Google or Microsoft.
Collections does not set the sharing options for Google or OneDrive
documents. You must set your document's sharing permissions in the
appropriate platform before you upload it.

To upload a Google Drive document:
1. Select Upload > Google Drive. Your Google Drive picker appears.
2. Select the file you want to upload, and then click Select.

Notes:
l

Notes are highlighted in yellow.

l

There is no limit for how much text you can have in a note.

l

If you try to add a note (with the same title) that you previously added to
your collection, a message asks if you want to add it again.

Upload a Document
You can upload documents from Google Drive™ or Microsoft® One Drive, and
add them to your collection.
From the Collections homepage, under the Private tab, do one of the following:
l
l

Note: If you want to select a file from one of your folders, click the
Google Drive tab. You cannot create Google Drive folders in
Collections–they have to already exist.

If you are creating a collection, click
.
If you want to add a document to an existing collection, open that collection,
and then click

in the bottom-right corner of the collection.
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The Title and Type automatically appear in the fields.
Note: These fields are editable.
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3. Enter a Description and Tags for the item, if desired.

3. Follow steps 3–4 in the "To upload a Google Drive document" section.

Notes:
l

l

l

Import a Resource List

Adding tags to an item lets you filter your search results for a
specific resource. For example, add the tag planet to find this
document when you search for items related to planet.

You can import a Resource List from Destiny into a new or existing collection.

Clicking a tag in an item automatically searches Destiny Discover
for other resources on that topic.

Note: Co-owners of a Resource List in Destiny are no longer co-owners of
that list once it is imported to Collections.

If you have the appropriate instructor permissions, slide the
"Appropriate for All Users" toggle to "For Instructor Use Only" to
hide this resource from student view.

To import a Resource List into a new collection:
1. From the Collections homepage, select Private > Create a Collection.

4. Click Add. The item appears in your collection.

2. Under Title/Description, click the Import Resource List drop-down.

To upload a OneDrive document:
1. Select Upload > OneDrive. Your OneDrive picker appears.
2. Select the file you want to upload, and then click Open.
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Notes:
l

l

l

l

l

The Import Resource List option only appears if you have the
permission to create Resource Lists in Destiny.
A Resource List cannot be imported into a new or existing collection
if it has more than 100 items.
You can only import Resource Lists that you own. To import a public
Resource List that you do not own, you must copy it before you can
import it.
If you have permission to create Resource Lists in Destiny and do
not see the Import Resource List drop-down, it is due to an invalid
SSL Certificate. In the browser address bar, check your connection.
If it is not secure, contact Follett Technical Support.

When you import a Resource List, call numbers are automatically
included for Destiny Discover resources. You must have Destiny
16.0 to see call numbers for Resource Lists.

3. Select the Resource List you want to import. Its name and description, if
available, appear in the appropriate fields.
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Notes:
l

l

If the Resource List does not have a description, you can type it in
the field.
Select the desired visibility for your collection.

4. Click Create. Your new collection appears with the items from your Resource
List.

To import a Resource List into an existing collection:
1. From the Collections homepage, under the Private tab, open your desired
collection.
2. In the bottom-right corner of the collection, click
3. On the Add Item page, click Import.

.

4. Select the Resource List you want to add. Its name appears in the dropdown.
5. Click Add. The resources from your list appear in your collection.
Notes:
l

l

When you import a Resource List into an existing collection, its title and
description do not copy over. The collection maintains its original title
and description.
To change the order of items in your collection, click
header, and drag and drop it to a new location.
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